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Application Form for Timber Processing, Trade, Printing and Paper

for certification by IMO - Institut für Marktökologie – Institute for Marketecology

To calculate an offer we would like to ask you for some data about your company in order to estimate the time consumption for the audit. All data is only for internal use and will be treated confidentially.

	Applicant/contact
	

	Company name
	

	Address
	

	
	

	Contact person (position):
	

	Tel. / Fax:
	

	e-mail and WWW:
	

	Activities 
	Production  FORMCHECKBOX 
 
Trade  FORMCHECKBOX 


	Overall structure and products
	Business activities /Country / Place
	Certification
Yes / No

	Please name all activities, per activity all sites and for each site whether to be included in the certificate.
	e.g. 1.Production of sawn timber with central and sawmill in X town, site B in y town, Site C in Z town


2. Planing factory in Paris


3. Timber trade, round wood yard 1 in AA, round wood yard 2 in XX
	Yes


No

Yes

	
	
	

	
	
	

	
	
	

	
	
	

	Specialties
Former FSC or current other certifications such as ISO 9000

If multiple sites: Relation between central and branch office (holding, contractual partner, other)
	

	Reaching you
Please explain the best way to reach you by car or public transport (next train station/airport, highway exit
	

	Certification
	FSC: Yes  FORMCHECKBOX 
                No  FORMCHECKBOX 

	PEFC: Yes  FORMCHECKBOX 

       No  FORMCHECKBOX 


	Licence
Please indicate to which class you belong.
	FSC Classification: 

Only the turnover of SOLD TIMBER (paper) products in US$ is relevant, not the value of other products.

 FORMCHECKBOX 

< 0.2
m USD

 FORMCHECKBOX 

0.2-1
m USD

 FORMCHECKBOX 

1-5 
m USD

 FORMCHECKBOX 

5-25 
m USD

 FORMCHECKBOX 

25-100 
m USD

 FORMCHECKBOX 

100-500 m USD

 FORMCHECKBOX 

0.5-1 
bn USD

 FORMCHECKBOX 

> 1 
bn USD
	PEFC- Classification:

The total turnover of your company in EUR is relevant.

 FORMCHECKBOX 

< 1
m EUR

 FORMCHECKBOX 

1-5
m EUR

 FORMCHECKBOX 

5-10
m EUR

 FORMCHECKBOX 

10-50
m EUR

 FORMCHECKBOX 

50 m – 1 
bn EUR

 FORMCHECKBOX 

> 1
bn EUR

	Only for PEFC
	If you intend to include multiple sites in the PEFC certificate, list the turnover class for each single site.


	Production process
	Please describe separately for different production lines (e.g. OSB, furniture, pulp) 

	Input raw material
	Type
	Supplier
(certificate number)

	Please describe which raw material is used (e.g. sawn timber, fibreboard, cellulose/paper) and which species are processed. For certified suppliers, please indicate their certification registration code
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Production process
Please name the important steps of processing.
	

	Output
	Products
	Components

	Please describe the assortment and for each product group the composition (e.g. solid wood and OSB, paper and paper board, long and short fibred pulp)
	
	

	
	
	

	
	
	

	
	
	

	Specialties
	Depending on the activities and products additional guidelines might be relevant. Please consider the additional questions in the annex for each relevant topic.

	
	Yes/ No

	Contract processing: Do you co-operate with external companies regarding processing of certified products; are there any work steps outside your company?
	

	Controlled Wood: 
Do you mix uncertified material with certified products or consist single components of the products of uncertified material?
	

	Reclaimed material: Do you use reclaimed (recycling) material in certified products?
	

	Authorisation
Please confirm with your signature the correctness of your information. Any deviations from these data may cause higher certification costs.
	
Date
	
Signature

	Desired date of certification:
When do you need the certificate?
	


Annex: Specialties

Please edit all relevant topics!

	Contract processing

	Are parts of the production process outsourced to contractors, e.g. kiln drying, gluing, stock, bookbinding. Please list all contract processors.
	Work step
	Company (Name/Address)
	Certified?

No / FSC / PEFC / both

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Responsibilities
	Only internal
	External: Please list all affected companies:

	Receipt of goods directly from certified supplier
	 FORMCHECKBOX 

	

	Resorting of certified material e.g. staples of sawn timber
	 FORMCHECKBOX 

	

	Labelling of products, other trademark use
	 FORMCHECKBOX 

	

	Transport of final products directly to client
	 FORMCHECKBOX 

	

	Risk of mixing
	

	Which companies do also process similar uncertified material?


	

	How do you control the contract processors?
	

	Is there any contract between your company and the contract processor?
	

	Controlled Wood / Reclaimed (recycling) material
Once a certified product contains also uncertified material it shall be controlled. Depending on the type of material FSC and PEFC define different criteria for control. In any case origin and suppliers shall be controlled. A difference is made mainly between virgin material (wood/fibre directly from the forest or co-products from primary processing) and reclaimed material from final products after final consumption.

	Type of material
	Suppliers
(Forest/processor/trader)
	Region/s of origin
	Control type

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Control program
Do you have an internal control program for suppliers of uncertified material? Please particularly describe any documents, frequency of on-site control, number and qualification of responsible staff.
	

	Additional information: If applicable, please list the documents you have added as additional information to this application.
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